                              
INFORMATION ABOUT ORGANIZATION OF THE EXHIBITION
                                       
28.4.-30.4.2008

Dear exhibitor,

In order to ensure a smooth implementation of this exhibition we ask you to point your attention to the following information. It is our effort to establish mutually favorable and precise conditions for your presentation.
The most important and actual information you can find on  wwww.ideb.sk!
The address of the exhibition ground:

INCHEBA EXPO BRATISLAVA
Viedenská cesta 3 - 7

851 01 BRATISLAVA 5 
SLOVAKIA
Organization:

Exhibition manager: 


Ing. Kopecký Ľubomír, Phone: 00421/2/67 27 2194, fax: 00421/2/6727 2201, 

e-mail: lkopecky@incheba.sk
Assistant manager:


Ing. Marek Mésároš /forein exhibitors/
Phone: 02/6727 2485, fax: 02/6727 2201, mobil : 00421 911 100 720, 
e-mail: mmesaros@incheba.sk 

Ing. Zdenka Fereje /slovak and czech exhibitors/
Phone: 02/6727 2132, fax: 02/6727 2201, mobil 00421 911 100 702,

e-mail: zfereje@incheba.sk
Licences for military material for forein exhibits:
Ing. Ján Zolák, Phone: 00421 903 458 578, e-mail: jzolak@stonline.sk
Hall  technician:

Mr. Milan Pavlík, Phone: 00421 911 103 629
Service of your trade fairs and events transportation needs:

DHL's specialised service 
http://www.dhl.sk/publish/sk/sk/services/log_services/road_rail/trade_fairs.high.html
 
Service transportation in areal INCHEBA:
Ing. Peter Lukačka  Phone: 00421 903 282 102, e-mail: plukacka@incheba.sk
Accommodation: 

Drahomíra Leskovská, Phone: 00421-2-6727 2000,-2541, 6727 3121, fax: 00421-2-6727 2542, E-mail: dleskovska@incheba.sk
TERMS:

31. 3. 2008              Ordering whole services  -  LIST OF SERVICES /in enclosure/
23. 4.-27. 4. 2008     Registration of the exhibitors (stand erectors) shall take place: 



         8,00-17,00 hrs. - entrance – map of the areal / in enclosure/
The schedule of the installations:

23. 4. 2008              Stand construction daily 08,00 – 21,00 hrs.

   

       Heavy equipment placements -  must be consulted in advance


       - tracked vehicles (interior) by 24 April
                                - wheeled vehicles (interior) by 25 April
                                Heavy equipment placements (exterior) by 26 April
27. 4. 2008              Stand construction deadline -  18.00 hrs.
28.4.-30.4.2008      Exhibition dates: 

28.4.2008               09,00 - 18,00hrs.



      Entry for specialist audiences, professionals and invited guests - invitation 
                   letters requested    
29. 4. 2008    10,00 – 18,00hrs. open to the general public
30. 4. 2008    10,00 – 16,00hrs. open to the general public
IDEB Exhibitors will be allowed to move inside the exhibition halls during the first day two hours before the opening hours, during other days one hour before and one hour after the opening hours.
Entrance fee:  - one day     500 SKK , - two days   800 SKK
Parking:  300 SKK 
Parking during installations:  100 SKK
Exhibitor´s parking card :      655 SKK  be valid from 23.4. till 3.5.2008
IDEB Catalogue:  100 SKK 
Opening ceremony of  IDEB :   28.4.2008       at 10,00 hod.   in EXPO Aréna –hall C

Reception of  IDEB :                  28.4.2008       at 19,00 hod.   in EXPO Aréna –hall C

Disassembly schedule:        30. 4. 2008      16,00 - 22,00 hrs. Possibility to work till morning.
                                              1.-3.5. 2008 7, 00hrs. to according to agreement - 3.5. till 15.00 hrs.
Attention - Hall B0 and B1  must by disassembled  2.5.2008 – till 24,00 hod.!

REGISTRATION OF EXHIBITORS AND STAND BUILDERS

This shall take place in the administrative building next to the New Bridge (Nový most) on Viedenská cesta 3 (the green building under the New Bridge) next to the main exhibition entrance.

During registration the exhibitors will receive exhibitors’ passes, catalogs, that prepared Magnet Press s.r.o.  ( application form is on www.ideb.sk) , invitation cards for reception and opening ceremonial, eventually parking passes, erection passes and other information. The condition for registration and for entry onto exhibition ground is the remittance of rental charges and booked services. In case of a recent payment the exhibitor may prove this by extract from his account. Please observe this requirement. 

Exhibitors’ passes

Each exhibitor can receive exhibitors’ passes depending on the size of the booked space as follows:

· to 20 m2

  3 pcs

· from 20 to 49 m2      5 pcs

-    from 50 to 99 m2        7 pcs
-   over 100   m2          10 pcs
During the registration the exhibitors may purchase additional passes at the local cash desk         for 7 EURO,- + 19% VAT each.

Erection passes

Companies with their own erecting crew are required to deposit 150 EURO,- (which will be returned upon clearing the stand) and during the registration will receive the prepaid installation passes. The purchase of passes is also possible during the registration against cash payment of 33 EURO + 19% VAT each. After the registration the takeover of the exhibition space from the hall technician Mr.Pavlík, phone: 00421 911 103 629, will take place. The entry into the exhibition area will be permitted only upon presentation of an erector’s or exhibitor’s pass.

Please pay attention to the information in the appendix and forward them to your erectors.

Parking pass

A parking pass permits parking on the marked places in the exhibition area during on  23.4.  – 3.5.2008. The entrance into the parking lot is located under the New Bridge and will be shown on the parking passes. These can be purchased during the registration against cash payment of 16 EURO + 19% VAT.

Vehicle entry permit

If you haven’t purchased a parking permit you can still park on exhibition area for a daily charge of SKK 200,- incl. VAT.  During exhibition 500 Sk and during installations 100 Sk. 
Telephones/Internet/HOTSPOT
Those exhibitors who have prepaid a telephone line are requested to collect the phones at the registration desk against a deposit of SKK 1.000,- This deposit will be reimbursed upon returning the phones at the registration desk. 
We offer you wireless INTERNET connection HOTSPOT during the Fair.

The Internet connection should be discussed ahead.
Keys

For exhibitors who ordered locked furniture the similar procedure apply. The deposit for keys is SKK 200,-( 7 EURO ) and the service is offered also at the registration desk.

EXHIBITION SERVICE – INFORMATION (entrance area of the hall A1 ).

Provides services during acceptance of the exposition, by complain about breakdowns, first aid. Exhibitors and visitors will find here information about Slovakia, transportation tickets, and cultural program in Bratislava, daily delivery of food direct to stand, accommodation and taxi. Purchase of telephone cards, fax and e-mail messages and copying can also be performed here. These services are charged. Exchange office located in the hotel. 
Invitations, admission tickets

Each exhibitor receives 50 invitation cards free of charge (or more if needed) for his partners to enable a visit to his stand. The card must be marked by exhibitor’s stamp. The visitor should fill this card and then it will be accepted as an admission ticket. budú v cene 500 Sk, na 2 dni 800 Sk.  April 28th, 2008 – entrance on invitation and on-lie registration only.  Harness members (or with card) of  MO SR, MV SR, OS SR and Military police have free entrance  - after filling registration. 
Late order of technical implementation and stand equipment

Any late orders of technical implementation and stand equipment shall be paid at the box office in cash. 

Stand equipment acceptance

Exhibitors who prepaid the stand erection and equipment at Incheba, or those, who rented the furniture at Incheba, will be at the end of exhibition requested to transfer the stand (furniture) to the exhibition staff. The stands erected and completed by Incheba shall be available on April 27, at 9:00 hrs.
Accommodation

Exhibitors may book accommodation in the Incheba hotel located inside the exhibition area. 
We will ensure you accommodation in hotels 3*- 5*, within 2-3km away from €xpo, Tel: +421 2 6727 2000, fax: +421 2 6727 2542, E-mail: hotel@incheba.sk, and send  order to above-mentioned e-mail address.E-mail: dleskovska@incheba.sk
Refreshment

Two restaurants will be in operation during the fair and the exhibitors may order daily delivery of food direct to their stands.Kontakt: 

GASTRONIX s.r.o, Mr. Peter Friebert  00421 910 910 222

Security

The halls are patrolled during the night by guards and electronic devices- Fullfilling  relevant regulation on presentation of weaponry. 
The insurance of  exposition is ensured by himself.
We believe that the above information will be helpful during the preparation and implementation of the fair. We do call attention to ensure relevant licences for import of weaponry. 

We wish you a pleasant stay at the INCHEBA EXPO BRATISLAVA
and many commercial achievements. 

On behalf of the operative team

Ing. Ľubomír Kopecký
Exhibition Manager

Information for self-erecting companies

We ask those exhibitors who did not order any erection services from Incheba to notify their erecting staff about the following general rules for technical implementation.

1. In case of the technical erection by the customer it is necessary that 1 month prior the erection at the latest the customer presents a technical project (layout, view, section) including the situations of electrical connection of all appliances, in two copies for approval – electrical project. During the registration the approved technical project must be presented. Should this requirement be neglected it will not be possible to carry out the erection. We ask you to observe this regulation.

2. Registration of the erection staff:

· Submission of the technical project (scheme) of the exposition approved by the Incheba project division

· Submission of a receipt for deposit of SKK 5.000,( 150 EURO )- for the exposition area, receipt of the erections passes or their purchase (SKK 1.000,- apiece)( 33 EURO ).
The erection and dismounting groups must wear their erection passes on a visible spot. 

3. Insurance – the self-erecting companies must present a confirmation that their contractor is insured against any damage caused by his activities during the erection, exhibition and dismounting. (More information in article 3 of the Conditions of Participation in Technical manual).

4. After registration the erecting staff will take over the exhibition area from the hall technician.

5. The import of the installation material must be checked by the security staff at the entrance terminal. The entry of this material will be through an assigned entrance (gate) for a mutually agreed (necessary) unloading time and free of charge.

Upon request the gate nearest to the exhibitor’s stand could be kept open for SKK 300.-/hr + 19% VAT. The exhibition service staff will arrange for this.

6. Transportation – the entrance for vehicles is through the gate on Viedenská cesta (from under the New Bridge) against fee of SKK 100,- incl VAT. The entry into halls with motor vehicles, trailers and other wheeled machinery is prohibited. 

7. Any erection exceeding the regular erection time is possible upon reporting to the exhibition management at least one hour before this time and upon payment of SKK 1.500,-/hr. 
Disassembly schedule:        30. 4. 2008      16,00 - 22,00 hrs. Possibility to work till morning.
                                              1.-3.5. 2008 7, 00hrs. to according to agreement - 3.5. till 15.00 hrs.
Attention - Hall B0 and B1  must by disassembled  2.5.2008 – till 24,00 hod.!

The last installation / in hall B2 and B2 the middle/ day is May 3, 2008  until 17:00 hrs. This time limit cannot be extended!

8. The erection team may not interfere by any means with structure of the object (horizontal and vertical structure of the hall). 

9. It is also prohibited to interfere with existing electrical and water supply equipment.

10. It is necessary to meet the security standards and rules. It is not allowed to weld and to work with a free flame. 

11. The electric power for erection can be supplied upon request to the hall technician. The charges are to be paid at the registration desk (220 V – SKK 800,- + 19% VAT, 380 V – SKK 1.000,- + 19% VAT). 

12. The exhibitor and the erection team must store the erection material such that the emergency and security communications remain free. 

13. The erectors must dispose the scrap daily or to hire the exhibition service to do this against payment. If neglected the exhibition management will clean the place on exhibitor’s account.

Price list and  e-mail : plukacka@incheba.sk

14. The wrapping material and other erection material must be stored in the transportation storage or to be carried away. If neglected the exhibition management will take care on exhibitor’s account. 
15. After the dismantling the chief erector shall hand over the stand area to the hall technician in initial condition. Upon acceptance the technician shall confirm this and shall issue a release document. In case of any damage on Incheba property the appropriate repair charges are on erection group. 

16. Technical – fire rules

The use of radioactive and other aggressive or hazardous material is prohibited including inflammable, combustive, acid and poisonous material. 

17. General information

a) Hall technician – Mr. Pavlík, Phone: 02/6727 2691, 6727 2402

b) Design division – Mr. Ďuratný, Phone: 02/6727 2224, Fax: 02/6727 2201

c) Payments and deposits – at the cash desk - part of the registration area.

